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Using the QuickLoad Clients Dialog

To Open the QuickLoad Clients Dialog; 

Click on the Load Clients Menu Option 

or Navigate to the Client Menu and 

Click on Load Client(s)

Click to Close the 

Dialog and Go Back to 
the Previous Screen



Viewing your Saved Clients

The QuickLoad Clients Dialog Displays All Saved Clients 

from your Client Manager - Active Clients List. 

Note: Archived or Deleted Clients are Only Available in 

the Client Manager.

Each Group Listing Includes the 

Number of Clients



Grouping your Client List

Clients can be Grouped by Category, 
Company, Product, Date or Client Name



Searching  your Client List

Use the Text Search to Find Specific Clients

Click to Clear Search

Click to Search



Loading Clients
All Clients from a Group can 
be Selected for Loading 
from the Collapsed View

All Clients from a Group can 

be Selected for Loading from 
the Expanded View

Click to UnCheck All 
Checked Clients

Specific Clients from a Group 
can be Selected for Loading 

from the Expanded View

Check this Box  to 
Remove the Current 
Client List when 

Loading New Clients

Click to Load All Checked 
Clients into the Client List



After Saving a New Group of 
Clients to the Client Manager, 

you must Reload/Refresh the 
QuickLoad Client Dialog to Add 
the New Clients to the List

Refresh the QuickLoad Client Dialog

Click to Reload/Refresh



QuickLoad Dialog Preferences

The QuickLoad Client Dialog can be 

Configured to Open when WinFlex 
Web Starts Up by Navigating to the 
View Menu and Clicking on Settings



Checking this Box will Set 
the QuickLoad Client Dialog 

to Open on Start Up

Setting the QuickLoad Client Dialog to Open on Start Up



More information is available at:

http://66.133.101.82/admin_help.htm


